WCg velos

Reporting

Reports and Ad-Hoc Queries Quick Reference Guide

Navigation

Access Report Central,
Ad-Hoc Queries, and the
Dashboard tool through
the Reporting menu.

Report Central

Ad-Hoc Queries
Dashboard

Dashboard Tool

The Dashboard tool allows
users to monitor key data
in the following three areas:
= Form Responses

» Adverse Events

= Patient Study Status
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P Current Page: Report Central

Report Central Ad-Hoc Query Browser

The Ad-Hoc Query browser allows
users to create and save custom
reports based on system datasets,
user-created forms, and fields.

Report Central offers a wide
variety of out-of-the-box reports
that provide account, financial,
patient, and study information.

Select Report Type | Accrual v

Accrual Reports

v Accrual Performance Overview

P Current Page: Ad-Hoc Query >> Saved Report Templates

Search By
CREATE REPORT

Study: | Select an option v

Report Type: | Select an option v

Report Name:

Display Report Template Name Edit Created by Shared with Report Type  Study Copy Filters Delete
= = > inil All Users in an
@ =3 @ [a @ FhaseThempepor 4 SusanTraining @ Organization Study Pe9 rD @ ®
EEINELEL:] Fatient Portal Visit Report /'  AMexandraWeiss () Al Account Users Patient 09877 & ® ®

P> Cumrent Page: Dashboard

Search Filters Search Results

-
e faerse Fuents Patent Sy Siane ﬁ‘
~  Query Alert
Enter ‘None’ in the Patient Enrolling Site filter box to retrieve a list of study forms -- m
O0@r1 O0@ps ShowHide columns | Copy | CSV gc
Show| entries
0@ OOk L
O e O@rs Search

Enter a Form Status v e-Signature* Update Selected

- savedSearches (%) ‘

Aged . Data
Total \ Study Enrolling - _ Form -, -
Queries ¥ UV Number ©  Site K FIIOLEIE Status - ETETEE U
® None Status. By
N CEE- MERRS-6
New Search Vi 0 0 09877 VELOS MRN2876 s:ress‘élr?nnalre - Long Completed 02/14/2020 02/14/2020 Adam, Yerger O
[ 09877 | . Benton MERRS-6
& 0 0 09877 Medical 00001 Questionnaire - Long Completed 02/14/2020 02/14/2020 ‘Adam, Yerger O
Patient Enrolling Site Version
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Report Central

Reporting =

Report Central

Ad-Hoq Queries

Dashbagard

From the Reporting
dropdown, select
Report Central.

Export Reports

After generating a report, you can
export or print a copy by clicking on
one of the available options at the
top of the page. Note: Export options
may vary across specific reports.

l

copy | csv | Excet | POF | Print
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Reports and Ad-Hoc Queries Quick Reference Guide

P Current Page: Report Central

Select Report Type  Accrual a

@ Accrual Performance Overview

O Accrual by Study Site and Patient Status

O Accrual by Year

O Annual Accrual Trend (By Study/Site)

O Annual Accrual Trend (Study Level/ All Sites)
O Enroliment by Race / Ethnicity /Gender

O studies with No Enrollment

O Data Table 3

OS] CEEhCICHCHSKS]

O Data Table 4

5 Available filters for this Report Type are: e
Accrual Reports

Date Filter:
@ Al O vear O Month O Date Range
[AI]

Additional Filters:
Select Study

Select Organization

O Do not display selected filters in Report Header

[ALL]

WCG - VELOS

NCI Reports Download as CSV

1. Select Report Type — Select a Report Type from the dropdown menu.
Report List — Select a report from the available options. Options change

depending on the report type selected.
Filters — Apply filters to the report as needed.

Fw

Display - Pull the report by clicking the Display button.

5. Download as CSV — Click to export a CSV version of the report with applied filters.
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Ad-Hoc Queries

Reports and Ad-Hoc Queries Quick Reference Guide

Ad-hoc queries are used to create custom reports from the patient,
study, and account domains. Ad-hoc queries are the only means to
pull data captured by Account, Study, or Patient forms.

Reporting « CREATE REFORT ——

From the Reporting

Report Central

Click the Create
Report link to build a

Pulls data associated with studies. (e.g. budgets,

Study milestones achieved, study arms, etc.)
Patient Pulls data associated with patients. (e.g.
Demographics, patient form data, etc.)
Pulls data associated with the entire account. (e.g.
Account

usage audit, groups, organizations, etc.)

C Filte Delete
Ad-Hoc Ouerfes dropdown, select MRS o \d-Hoc Query.
AtHocL h - B O ® - -
Dashboard Ad-Hoc Queries. Configure all five elements of your ad-hoc query.

1. Select Report Type — Used to define the report type, the
report target (e.g. patient population, study, etc.), and any
specific forms that the report should use to generate data.

° a e e e 2. Select Fields — Used to define the specific fields that will
Select Report Type ==  Select Fields == Filter Criteria == Sort Criteria ==  Preview & Save be used to feed the report data output.
| Continued on next page
» Current Page: Ad-Hoc Query == Report Type P Current Page: Ad-Hoc Query == Figld Selection
Select Report Type >>  Select Fields s>  Fitter Criteria »>  Sort Criteria »>  Preview & Save Select Report Type == Select Fields == Filter Criteria ==  Sort Criteria ==  Preview & Save Next
[ Select Field ID as 'Display Name' for all Fields
Select REDO” 'IYpE sefect Form/ Table |Adverse Events v.| O Display Response Data Value in Report Quiput
Report Type |m MSelect  Field Name Display Name Field ID Field Seq.
select Patient Population
@ Patient ID Patient ID O Patient ID 10
® Al Patients . . O @ Patient Study ID Patient Study ID O Patient Study ID 20
O Ppatients on a Study SeletBSkRIy| Select an opfion v | O @ Patient Name Patient Name O Patient Name 30
O specific Patient Select a Patient
O @® Study Number Study Number O study Number 40
Select Form(s) m] @ study Title Study Title O study Title 50
Form Name Select/Search Form O @ Adverse Event ID Adverse Event 1D O Adverse Event ID 50
Search Forms with fields Where Field ID w O ® Adverse Event Type Adverse Event Typs O Adverse Event Type 0
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Ad-Hoc Queries (continued)

Select Report Type ==  Select Fields ==  [Filter Criteria == Sort Criteria ==  Preview & Save

P Current Page: Ad-Hoc Query >> Preview and Save

3. Filter Criteria — Defines the filter

Select Report Type >=  Select Fields =>  Filter Criteria ==  Sort Criteria == Preview & Save
criteria that will be used to restrict
gnd define the data that appears e
n the l’epOl’t Report Header O Leit
- = . e
4. Sort Criteria — Determines the ORrignt
sort criteria that will be used to e ) ,
- 0 whi Ol [ ESRCE T
eStablISh the Order |n WhICh the £ OR\ghl applied to fields in ‘Repealing Sections'
data is displayed in the report.

Sawve Report As *

5. Preview & Save — Finalizes the Report Descrpion
report by defining the filename,
header/footer, and sharing details.
Click Display to preview the report

Shared with O private

® Al Account Users

O All Users in a Group Select Group View List
and then sdve b\/ enterlng \/OUI’ O All Users in study team Select Study View List
e-Signature and clicking Submit. . .

O All Users in an Organization Select Organization View List

P Current Page: Ad-Hoc Query >> Filter Definition

Select Report Type >  Select Fields == Filter Criteria == Sort Criteria == Preview & Save Next

New Specify Filter Name: Add 0 More Rows

P Current Page: Ad-Hoc Query == Sort

Date Filter - Display data entered for:

Select Report Type==Select Fields==Filter Criteria=>Sort Criteria==Preview & Save Next
@ A O Patient from status date of | Select an option ~ | To| Select an option ~
O vear| 2021 | O Meonth| 7 ~|[2020 v| O Date Range: From T =
. Select & Form or Table to specify Sort Criteria: | Adverse Events v ‘
Exclude Start Bracket Select Field End Bracket Select Field Sort Order
Creator v [Contains ~|  Laura And v | N . 1
H H ‘ J ‘ H ‘7‘ Patient ID v |Ascend|ng v
‘ (] (] | Select an option ~| |Selectanoption  v| (] | And |
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Ad-Hoc Queries (continued)

W Current Page: Ad-Hoc Query == Saved Report Templates

Search By
°Reporl MName: Report Type: Study m eCREATE REPORT
E 4 5 6 7
Display Report Template Name Edit Created by Shared with Report Type  Study Copy Filters  Delete
IPRES PhagePharmReport /' SusanTraining (3) g':gif‘?z'gtii’;rf” Study P99 ) ® ®
aMNES Patient Portal Visit Report g AMexandraWeiss (7) Al Account Users Patient 09877 [ ® ®

Search — Use the available Report Name, Report Type, and Study fields to search for a specific Ad-hoc query.

Create Report — Used to create a new Ad-hoc Query.

Display and Export — Display the report in a normal or linear format, or export to a Microsoft Word document or Excel spreadsheet.
Edit — Used to modify saved Ad-hoc Queries.

Copy — Used to create a copy of an existing Ad-hoc Query.

View and Delete Filters — Displays Filters that have been applied to that Ad-hoc Query. There is also an option to delete the filters
from the report using this tool (Note: This is the ONLY place to delete filters).

7. Delete — Deletes an Ad-hoc Query.

U R WN =
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Dashboard Tool
The dashboard tool is used to monitor and Search Results EXpOI’t Search Results
manage key data for Form entries, Adverse Monitor key study data entries under Click on one of the labeled buttons
events, and Patient study statuses. the Form Responses, Adverse Events, at the top of the search results page
and Patient Study Status tabs. to export the search results table.
From the Reporting He l

dropdown, select
Dashboard. Report Central

Dashboard Enter 'None’ in the Patient Enrolling Site filter b

Search Resuits

Save Searches Response View
Click the Save icon to save your search \liew, edit, or open queries for selected
criteria for easy use at a later date. form responses, adverse event

entries, and patient study statuses
using the Response View page.

New Search
Study R
0 Total LEL Enrolling -
T Q : =
Queries * Stl:;:l?; Site ‘
0986776 V4 0 ; 0 09877 e
09877
2 s Benton
Study Search o _
Note: Only permissioned users will
Search one or more studies observe an edit icon. Continue to
by typing the study ID into the next page for additional steps.

the New Search panel.
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Dashboard Tool (continued)

Reports and Ad-Hoc Queries Quick Reference Guide

Revise Data

Make virtually any data change necessary to the
original form entry from the Response View page.

|

Add Queries

Queries allow permissioned users to

document questions they have about
any form response, adverse event, or

Form Details
Data Entry  02/19/2020 ?::g;mm ARM-484744
Date* .
ARM LOOKUP IDG,
Quality of Life
Filease rate this according fo the rafing level descriptions in the WMERRS-6 Handbook.
01-
gggg'::r:g (1) Mo Difficulty - Speaks clearly and without pain v
Select an Option
02- | (1) No Difficulty - Speaks clearly and without pain
E.Et‘;iilfyal | (2) Some Difficulty - Speaks clearly and with some pain
Limitations (3) Mlnderale Difficulty - Issues with enuncialio_n ar]d with some paip
{4 Difficuli e verbal sounds. experencing moderate pain

patient study status entry. Click the
Add New link to add a new query.

Respond to Queries
Add updates and change the query status

by adding a response. Click on the field
name link to add a new query response.

\/elos eResearch: Reports and Add-Hoc Queries

Forms >> Add/Edit Queries
Queries for Form Add New
Query - Latest Query
( =
D Field Query P By Query Date
25 P the patient receiving supplemental Inconsistent Closed Annie 02/20/2020
oxygen therapy? data Michel 16:18:08
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